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2023 Summer Programs Administrator 

The Erie Canal Museum is looking for a detail-oriented and motivated individual to assist with the 
Museum’s educational and recreational programming. As much of the work requires interaction with 
the public and leading groups in activities, this position cannot be adapted to be entirely virtual. This 
paid part-time position could serve as an internship for credit. Funding for this position is made 
possible by the New York State Council on the Arts with the support of the Office of the Governor and 
the New York State Legislature. 
The Erie Canal Museum engages the public in the story of the Erie Canal’s transformative impacts on 
peoples and places in the past, present, and future. We are stewards and interpreters of Erie Canal 
related materials and heritage. 
Please send an employment application or an intern application, cover letter, and resume to Derrick 
Pratt, Director of Education & Public Programs, at educator@eriecanalmuseum.org.   
During your employment, you will work on the following initiatives: 

• Work with Museum staff, volunteers, and partners to coordinate summer programs 
• Help produce and distribute marketing materials for Museum programs 
• Collaborate with Museum staff to effectively market programs and the Museum 
• Lead historic tours in the Museum and Downtown Syracuse 
• Work with museum staff to implement additional educational and recreational programs 

throughout the summer as required 

Requirements:  
• Completed coursework or experience in marketing, design, programs, events planning or 

related fields  
• Strong written and verbal communication skills 
• Graphic design experience with Adobe Suite and Canva preferred 
• Available 15-25 hours per week, for a total of 250 hours, between May and September 2023.  

You will enjoy this internship if you: 
• Have an interest in programming, education, or museums 
• Are organized and detail-oriented 
• Are self-directed  
• Have a willingness to learn  

Availability & Wages: 
Availability: 15-25 hours per week during Tuesday - Saturday from 10 AM - 5 PM. There is a potential 
for seasonal full time employment if qualified for the Recreational Programs Guide (click here to find 
job description). 
Wages: $16.00 per hour 

 

https://eriecanalmuseum.org/wp/wp-content/uploads/2021/04/ECM_Employment-Application.pdf
https://eriecanalmuseum.org/wp/wp-content/uploads/2021/03/ECM-Intern-Application.pdf
mailto:educator@eriecanalmuseum.org
https://eriecanalmuseum.org/about/careers/
https://eriecanalmuseum.org/about/careers/

